 (
To be 
considered
 
for an interview, youth must:
Fully read and 
SIGN
 the job description
Complete
 the
 application with 
ALL
 signatures
Complete
 all
 questions on the supplemental application
Get a letter of recommendation from a non-family member
Submit a high school or GED transcript
 
Turn in all materials by 
JUNE 3
 at 4pm
*
NOT ALL APPLICANTS WILL BE INTERVIEWED
*
)[image: ]
		

	

TRIMET FIRST STEP

Position Announcement and Description:

Duties: 
The First Step program is designed to encourage young people to develop work and life skills. It prepares the teenagers to enter the world of work and includes positive experiences designed to help them develop an understanding of work place standards. An intensive 10-week job program, First Step is designed to help at-risk youth learn responsibility, employment skills and good decision-making. Participants travel on a TriMet bus to pick up litter, sweep bus stops and empty TriMet trashcans along transit corridors. Two hours per week are devoted to development of life skills and exploring various fields of employment.

Qualifications Required:
1. Be between 16 and 18 years old with proof of identity (typically a valid Government issued ID or school ID) and proof of employment authorization (typically a Social Security card or birth certificate). For more details on proof of identity and/or employment authorization, please reference page 5 of the federal I-9 paperwork. 
2. Must complete YEI’s Work Readiness Training class and have proven reliable attendance and a good attitude.
3. No smoking, other tobacco products, or use of illegal drugs during scheduled work hours. No excuses or exceptions. Use will result in suspension and possible termination.
4. No use of cell phones or electronic devices (mp3 players, etc.). No excuses or exceptions. Use will result in suspension and possible termination. Cell phones will be carried by all Crew Leaders and can be used by youth only in an emergency, at the Crew Leaders’ discretion. 
5. Show up on time and ready to work with proper gear.
6. Ability to work in hot, cold, or rainy weather.

General Responsibilities:
1. Learn why we are doing this work. Why should we be paid to do this? 
2. Accept tasks you may consider unpleasant or unimportant.
3. Follow all worksite safety rules.
4. Take good care of all tools and equipment you use.
5. Communicate with supervisors, co-workers, and the public in a courteous and cooperative manner.
6. Find ways to work cooperatively with other team members.
7. Ask questions when you do not understand.
8. Make progress toward meeting your goals and the goals of the team.

Contract:
Seasonal Work Experience position. Crews will work for 10 weeks. All crews work Monday through Friday, 8 hours each day (40 hours per week). Hourly wage is $8.50/hour.

THESE ARE ALL NON-SMOKING CREWS


I acknowledge that I have read and am able to follow all rules and guidelines set forth in the above job description:


														
Name								Signature







 (
Date received: 
____________________
STAFF ONLY
) (
DUE
June 3
, 2011 at 4pm
)[image: YEI]
								   
Work Experience Application
	Name: Last, First, Middle Initial
	DOB:
	Social Security Number:

	Street Address:                                                                 City                                         State                        Zip Code

	Phone Number(s):    Home                                               Cell                                                       Other

                           (      )                                      (      )                                           (      )                                                                      



	
Last Grade Completed ___________________
OR
Number of GED Tests Completed___________________
	
Current School

	Barriers:




This information is confidential and will be used to help determine what services you may qualify for and which services or programs will help you obtain employment or further you education. Please check all that apply to you.

	 At risk of dropping out of high school                                       Limited English proficient
 Disabled/handicapped                                                                Limited reading, writing and/or math skills
 Dropped out of high school                                                        Parenting
 Foster Care                                                                                  Pregnant
 Gang involved or affected                                                         Runaway
 Homeless                                                                                    Juvenile Justice involved

	Are You Currently Enrolled In a YEI Program?             YesNo
Name of Program:

Name of Case Coordinator:


	Emergency Contact Information
	Contact Name:

	Relationship to you:

	Home #: (     )                                                   Cell#: (     )                                                           Work#: (     )

	Address: (Include City, State, & Zip)



My signature below indicates that I certify the information on this application is true to the best of my knowledge. I understand this information may be reviewed and verified. I agree to provide documentation to support this information if needed. Providing false or inaccurate information could lead to removal from all YEI Programs. I understand this information will be used to determine my eligibility status. I give permission to YEI to release and receive information to and from other agencies pertinent to employment and education.    





X____________________________________	X___________________________________
Applicant Signature		 	Date		Parent or Guardian Signature 		 Date
							(if applicant under age 18)


 (
DUE
June 3
, 2011 at 4pm
)[image: ]






Name_____________________________


Supplemental Application for the TriMet First Step Program

Briefly respond to the following questions. Hand-write (in blue or black ink) or type your responses. Use additional sheets of paper if needed. (Please write neatly).

1. What are your career and educational goals? How will this program help you reach these goals? (This answer must be at least 2 paragraphs)



















2. Why do you want to work with the First Step program this summer? (This answer must be at least 4 sentences)













3. This is a physical job. You don’t need to be an athlete, but you do need to be rested and well-fed when you come to work and be able to keep going even when you get tired. Can you tell us about a time when you kept physically going when you were tired? (This answer must be at least 3 sentences)












4. Most people like to be with a group socially, but not everyone likes to work with a team. Some people work better alone. How well are you able to work with a team, even when there are people on the team who annoy you? (This answer must be at least 3 sentences)












5. The First Step program will be non-smoking during all days and hours. More and more workplaces are non-smoking. Are you a smoker or tobacco user? 	YES or NO

If YES, how will you deal with a tobacco-free workplace?






6. Do you have any condition—allergies, asthma, or other physical limitations—that would affect your work on the crew? 	YES or NO

If YES, please explain your condition and the accommodations needed to perform your job duties. (This will not necessarily make you ineligible for the job, but we need to know this now, so we can plan to make accommodations. It is difficult to make changes when we are at a work site and a crewmember discovers a new allergy or condition.)
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